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“English is the world’s second language. English is the 
language of problem solving.”

-Jay Walker

The Model United Nations is designed to help participants learn about the 
international political system, global issues and the forces which determine a 
nation's foreign policy by simulating the real activities of the United Nations. 

The Model United Nations simulates the activities of a United Nations body, 
usually the General Assembly and its committees or the Security Council. 
Student participants assume the roles of diplomatic representatives to the 
UN and consider items from the UN's agenda. They defend their assigned 
country's interests negotiating the solutions on global problems by utilizing 
the actual procedures of the United Nations. 

Through the preparation process participants acquire knowledge about the 
United Nations, as well as a greater understanding of global issues and the 
complexities of international systems. Participants must research and study 
their assigned country's history, culture and foreign policies in order to be 
able to set positions and policy goals for the simulation. By preparing and 
participating in the Model United Nations students learn the skills of debate 
and negotiation, caucusing and consensus, persuasive writing and public 
speaking. 



The Kansai High School Model United Nations is believed to be 
the first organized MUN conference aimed directly at high school 
EFL (English as a Foreign Language) students. The first 
conference was held in 1990 as a required project for third year 
students in Kyoto Gaidai Nishi High School's Course of 
International and Cultural Studies. This conference included 40 
KGNHS students and 13 students from Kansai International High 
School in Toyonaka, Osaka. The two day conference, held at 
Kyoto University of Foreign Studies, simulated the Commission 
on Human Rights and debated the agenda item of the Israel and 
Palestine Conflict. The conference went on to become an annual 
gathering of high school students studying EFL in Japan.

Unlike other MUN events around the world, the Kansai High 
School Model United Nations is a non-competitive MUN event.
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Chapter 1

Preparation

This chapter explains how you and your bloc 
prepare for the KHSMUN. This will help you 
understand the structure of commission blocs, how 
to use the BBS, and how to prepare operative 
clauses for your bloc’s draft resolution.



Participating students will be divided into two commissions, 
Commission A and Commission B. Within each commission, 
students will be placed into committee blocs based on criteria 
set by the KHSMUN Organizing Committee:

For 2016, commissions will be separated into UNHCR 
committees, based on the list of countries who are members 
of the Economic and Social Council as of January 1, 2016 
(subject to modification by KHSMUN teachers):

https://en.wikipedia.org/wiki/
United_Nations_Economic_and_Social_Council

Once participating students have been placed into a 
commission, bloc leaders will be designated by the KHSMUN 
Organizing Committee. No more than two students will be 
designated as a bloc leader for each bloc.

The bloc leaders will be responsible for communicating with 
fellow delegates within their bloc leading up to the KHSMUN via 
the KHSMUN BBS web site (see Chapter 1, Section 2).

All blocs will be responsible for the draft of a single resolution 
that will be introduced during the assigned General Assembly 
session. The topic of each resolution for which each bloc will be 
responsible will be assigned by the KHSMUN Organizing 
Committee.

Section 1

Commission Blocs
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The BBS is designed to allow delegates of their respective blocs to communicate 
with each other before the KHSMUN. Delegates can post and read messages, 
submit operative clauses for the draft resolution, ask questions and give answers.

Each commission bloc will have their own BBS. Each BBS is moderated by 
KHSMUN teachers.

Section 2

1. Registration

2. Usage

3. Writing an operative clause

Online BBS & Operative Clauses
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Delegates are expected to be polite and courteous with their 
messages.

All messages should be posted in English.

Delegates may only access the BBS to which they have been 
assigned.

1. Registration

To be given access to the BBS, students must first have an e-mail 
address that is associated with a Google account. To verify a 
Google account e-mail address, go to accounts.google.com.
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In April, KHSMUN teachers will be required to collect each 
student’s e-mail address and record them onto a spreadsheet 
provided by the KHSMUN technical advisor. Once students’ e-
mails have been collected, they will be assigned to their 
respective BBS.

Any student who experiences issues with accessing the BBS will 
be required to contact their school’s KHSMUN teacher. BBS 
access will not be granted to students requesting access directly 
from the BBS.

The BBS will be live from a set date in May until approximately 
one week prior to the first day of the KHSMUN. Any clauses 
submitted after the set closing date will not be recognized for the 
bloc meeting.

2. Usage

Each BBS is divided into three sections:

• Preamble clauses

• Operative clauses

• Comments

The preamble clauses will be written by the KHSMUN teachers 
and may not be altered by any delegate without permission from 
the KHSMUN Organizing Committee.

Delegates will be required to add their proposed operative 
clauses to the BBS. This may be done by clicking or tapping on 
the “Add item” button located in the top-left corner of the 
operative clause table.
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In the provided box, type in the clause number (review previously 
posted clauses and follow the number order), the clause owner 
(country who the delegate is representing), and the description 
(proposed operative clause). Once complete, click or tap “save” 
to post the clause.

Each delegation is allowed to post no more than two operative 
clauses on the BBS. If a delegation posts more than two clauses, 
a moderating KHSMUN teacher will remove the most recently 
posted clause.

The bloc leader will be responsible for the maintenance of the 
operative clause list and may alter the order of the clauses at their 
discretion.

Operative clauses may be altered only by their respected authors. 
If any delegates wish to have a posted clause altered that is not 

their own, they should post a request in the comments below the 
list.

Any delegate may post a comment in the comments box at the 
bottom of the BBS. 

To post a comment, type the comment in the text box and click/
tap the blue “comment” button.
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To reply to a posted comment, click or tap “reply” under the 
posted comment.

3. Writing an operative clause

An operative clause identifies the actions or recommendations 
made in a resolution. Each operative clause begins with an 
operative phrase and ends with a semicolon. 

An operative clause should contain a single idea or proposal. If a 
clause requires further explanation, bulleted lists can also be 
used, which are set off by letters or roman numerals.

Example operative clause:

1. Urges member states to comply with the goals of the UN 
Department of Humanitarian Affairs to streamline efforts of 
humanitarian aid;

Example operative clause with sub-clauses:

3. Proposes additional specialization be provided in schools to: 
       a. Further acknowledge the differences between genders, 
       b. Alter secondary school curriculums to contain more 
       concentrated courses including: 
              i. Female philosophy or psychiatric classes which would 
              prove useful in raising a family and keeping a peaceful 
              household, 
              ii. Improved male physical education and literacy or scientific 
              classes; 
       c. Help administer knowledge that will be useful in the everyday 
       lives of both genders; 
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Operative Phrases:

Accepts
Affirms
Approves
Authorizes
Calls
Calls upon
Condemns
Confirms
Congratulates
Considers
Declares accordingly
Deplores
Designates
Draws the attention
Emphasizes
Encourages
Endorses
Expresses its appreciation
Expresses its hope
Further invites
Further proclaims
Further reminds
Further recommends
Further requests

Further resolves
Has resolved
Notes
Proclaims
Proposes
Reaffirms
Recommends
Regrets
Reminds
Requests
Solemnly affirms
Strongly condemns
Supports
Takes note of
Transmits
Trusts
Urges
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Approximately two weeks prior to the KHSMUN, a workshop will 
be held at Kyoto Gaidai University of Foreign Studies. Even 
though attendance is not required, it is highly recommended to 
participate in order to clear any misunderstandings about the 
procedures of the KHSMUN.

Any students delegated as a bloc leader will be required to 
attend.

In the workshop, KHSMUN teachers will take delegates through 
the process of the General Assembly (see KHSMUN Flow Chart). 
At the conclusion of the workshop, there will be a question and 
answer session followed by an informal bloc meeting.

There will also be an informal meeting of bloc leaders to review 
and understand the procedure of the bloc meeting at the 
KHSMUN.

Section 3

Pre-MUN Workshop
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Each bloc has been assigned a draft 
resolution to prepare and introduce at a 
certain time during the three days. Only 
one resolution will be introduced per 
session.

During the bloc meeting, blocs are 
expected to refine their assigned draft 
resolution, reducing the number of 
operative clauses from what was 
submitted via the BBS to 15, and 
prepare strategies for passing their draft 
resolution in the General Assembly. 

Bloc leaders will be given a template of 
a draft resolution which is to be 
submitted to the KHSMUN teachers for 
publishing. 

The bloc meeting is also an opportunity 
for members of each bloc to introduce 
themselves to each other.

Section 4

BLOC MEETING

1. 2016 Schedule

2. Rules of conduct

3. Draft Resolution

4. Legal clauses

Bloc Meeting
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1. 2016 Bloc Meeting Schedule (tentative)

10:45 ~ 11:30	 Open Meeting:	 	 Bloc leader’s address 	
	 	 	 	 	 	 	 (objectives and goals), 	
	 	 	 	 	 	 	 divide clauses into 	 	
	 	 	 	 	 	 	 committees, assign 	 	
	 	 	 	 	 	 	 delegates to committees.

11:30 ~ 12:30	 Committee Meeting:	 Begin reducing number of 	
	 	 	 	 	 	 	 clauses.

LUNCH

13:30 ~ 14:30	 Presentations:	 	 Committees present 		
	 	 	 	 	 	 	 reduced clauses to bloc.

	 	 	 	 	 	 	 With Q&A/debate

14:30 ~ 15:00 	 Committee Meeting:	 Refine clauses based on 	
	 	 	 	 	 	 	 presentation feedback.

15:00 ~ 16:00	 Presentations:	 	 Committees present refined 
	 	 	 	 	 	 	 clauses to bloc.

	 	 	 	 	 	 	 With Q&A/debate

16:00 ~ 16:30 	 Committee Meeting:	 Refine clauses based on 	
	 	 	 	 	 	 	 presentation feedback.

16:30 ~ 17:00	 Presentations:	 	 Committees present refined 
	 	 	 	 	 	 	 clauses to bloc.

	 	 	 	 	 	 	 With Q&A/debate

17:00 ~ 17:30	 Vote:		 	 	 Vote on clauses, refine as 	
	 	 	 	 	 	 	 necessary, submit to 		
	 	 	 	 	 	 	 KHSMUN teachers for 	
	 	 	 	 	 	 	 approval and print-out

17:30 ~ 18:30	 GA Preparation:		 Discuss strategy for GA, 	
	 	 	 	 	 	 	 prepare speeches, assign 	
	 	 	 	 	 	 	 clause responsibilities for 	
	 	 	 	 	 	 	 informal debate.

18:30	 	 	 	 	 	 Resolutions passed out for 
	 	 	 	 	 	 	 next days’ General 	 	
	 	 	 	 	 	 	 Assembly.
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2. Rules of conduct

The bloc leader is responsible for the flow of the bloc meeting. 
Everyone present is expected to respect and follow the bloc 
leader’s lead.

Sessions may be conducted in either Japanese or English, but it 
is highly recommended that as much English as possible be used 
during the bloc meeting. If the bloc leader carries a session in 
English, other delegates are expected to participate in English. 

3. Draft Resolution

Each commission bloc will be responsible for a draft resolution 
that includes the preamble clauses set by the KHSMUN 
Organizing Committee and 15 operative clauses written by the 
bloc delegates.

The bloc leader must submit their bloc’s draft resolution to a 
KHSMUN teacher by a time set on the first day of the KHSMUN.

To prepare the draft resolution, bloc leaders will be given access 
to an electronic template they or someone designated by the bloc 
leader will fill out.
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The bloc is only responsible for filling in the operative clauses.

Once 15 operative clauses have been set, either the bloc leader, 
or any delegate of that bloc previously decided by the bloc and/or 

bloc leader must announce their completion of their draft 
resolution to a KHSMUN teacher in the teacher room. The teacher 
will then locate the template file on Google Drive and give 
indication on whether the draft resolution is acceptable or not. 
Once the draft resolution is deemed acceptable, copies will be 
printed out for all delegates in their respective commissions.

Delegates are advised not to leave the conference center until 
they have received a copy of all three draft resolutions in their 
respective commission.
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4. Legal clauses

All clauses must be first presented on the KHSMUN BBS (see 
Chapter 1, Section 2) for the clause to be eligible for discussion in 
the bloc meeting. Any new clause introduced in the bloc meeting 
that is not an alteration/combination of a clause that was 
previously presented on the BBS may be removed by either the 
bloc leader or a KHSMUN teacher.

Each country may submit up to two clauses on the BBS to be 
considered for the draft resolution. Any clauses thereafter may be 
removed by either the bloc leader or a KHSMUN teacher.

Sub-clauses may be included and will not count towards the limit 
of clauses set forth by the KHSMUN Organizing Committee. 
However, any sub-clause that has no relation to its parent clause 
may be removed by either the bloc leader or a KHSMUN teacher.

Every clause must began with an operative phrase and end with a 
semi-colon (;), unless the clause is the final clause of the draft 
resolution, which would then require a period (.).

The preamble clauses are set by the KHSMUN Organizing 
Committee and may not be altered during the bloc meeting. 
Deleted or altered preamble clauses may be reset to their original 
form by a KHSMUN teacher. Any recommended addition, deletion 
or alteration of the preamble clauses may be discussed with the 
KHSMUN Organizing Committee for approval.
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Chapter 2

General 
Assembly

This chapter explains what will happen during the 
General Assembly sessions each day. This will help 
you understand more about what the presidents, 
secretaries and delegates do.



Motions

Introducing the draft resolution *

Introducing an amendment *

Informal debate

Suspension of meeting

Withdrawal of an amendment***

Time limit on speeches

Closure of the speakers’ list

Closure of debate

Roll call vote

Opening the Meeting

Roll call --> Set agenda --> Open Speakers’ list --> Set time limit on speeches

Formal debate

Delegate Speech 1

Delegate Speech 2

Objection

Immediate Vote

Closure of Debate

Vote on unfriendly amendments --> Vote on resolution (with amendments) --> Adjourn meeting

Point of Information**

Motion fails

KHSMUN GENERAL ASSEMBLY MEETING FLOW CHART

Notes:
* Motions to introduce a draft resolution 

or an amendment may not by objected.

** Points of order and information, and 
** right of reply are handled by the 
** President.

*** Only the amendment author and 
sponsors can vote.

Point 

of

Order
**Right of Reply**



1. Presidents

The president is the moderator of the General Assembly. No actions may be taken 
during the General Assembly without the approval of the president. The president 
is responsible for the following actions:

• calling the meeting to order

Section 1

1. Presidents

2. Secretaries

3. Delegates

4. Bloc leaders

5. Pages

Student Roles
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• taking roll

• setting the meeting agenda

• opening the speakers’ list

• setting the initial time limit on speeches

• moderating both formal and informal debate periods

• recognizing motions, points of order and points of information

• moderating voting processes

• adjourning the meeting

The president is expected to remain neutral on matters pertaining 
to the session’s agenda and may not participate in any formal or 
informal debate.

The president may not grant special privileges to any delegation 
(i.e. being called on during informal debate). The president is 
expected to respect each delegation as equal entities.

2. Secretaries

Secretaries are assistants to the president of the General 
Assembly. There may be 2 or 3 secretaries present during the 
General Assembly. Secretaries are responsible for the following 
matters:

• creating and maintaining the speakers’ list

• tallying, recording, and visual display of votes during voting 
processes

• visual display of motions, amendments, and resolutions

• communicating between the president and assembly delegates
22



• displaying amendments and resolutions on the overhead 
projector

• supplying delegates with necessary papers and documents 
pertaining to the general assembly

• verifying the legality of amendments (amendment is properly 
filled out and the amendment has two sponsors)

Secretaries are expected to remain at the president’s side 
throughout the General Assembly session and may not 
participate in informal debate; however, they may participate in 
formal debate when their delegation is called upon to give a 
speech.

Secretaries may also participate in caucusing while the meeting is 
suspended.

Even though secretaries act as communicators between 
delegates and the president, they may not encourage nor 
persuade the president to grant special privileges to any 
delegation (i.e. being called on during informal debate). The 
secretaries are expected to respect each delegation as equals.

3. Delegates

Each country may be represented by a delegation of two 
students. No more than two delegates may be present on the 
General Assembly floor. If a delegation has more than two 
students, then they may rotate in and out of the General 
Assembly at appropriate moments (i.e. while a meeting is 
suspended).

Each delegation is responsible for preparing a 90-second speech 
for formal debate for each session. During formal debate, each 
delegation may give a speech any number of times (as time 
allows), given that they inform a secretary via page that they wish 
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to be added to the speakers’ list. It is also asked that speeches 
remain relevant to the agenda as time is limited per session.

During formal debate, after two speeches have been given, any 
delegate may call for a motion to be made (see Chapter 2, 
Section 3). For a motion to be recognized, a delegate must say, 
“motion” to the floor while raising their placard. After the motion 
is recognized by the president, the delegate should follow up with 
the gesture, “Thank you Mr./Madame President”.

During formal debate, any delegate may call for a point of 
information (see Chapter 2, Section 5) for clarification of a speech 
being given by another delegation.

During formal debate, any delegate may call for a point of order 
(see Chapter 2, Section 4) at any time when they think the 
president has either made a procedural mistake, or they do not 
agree with a decision made by the president. The delegate must 
say “point of order” to be recognized by the president.

During formal debate, any delegate may call for a right of reply 
(see Chapter 2, Section 6) following a formal debate speech in 
which their country was mentioned during the previous speech. 
The delegate must say “right of reply” to be recognized by the 
president.

During informal debate (see Chapter 2, Section 3), if any delegate 
wishes to speak, they must raise their placard and say, “Mr. 
President/Madame Chair” to be recognized by the president. 

Once recognized, they should announce to which country/bloc 
they are directing their question and to which clause(s) their 
question relates before asking their question. 

Delegate:

Thank you Mr. President/Madame Chair. To (country’s name/bloc’s 
name), about clause number (clause #), (question)?

Thank you.

When giving a response to a previously asked question, the 
delegate should announce to which country’s question they are 
answering and to which clause(s) their answer relates.

Delegate:

Thank you Mr. President/Madame Chair. To (country’s name/bloc’s 
name)’s question about clause number (clause #), (answer).

Thank you.

When introducing an amendment to the draft resolution (see 
Chapter 2, Section 3), the delegate must present their 
amendment paper to a secretary for verification of legality. Once it 
is verified, the amendment will be presented on the overhead 
projector. The delegate presenting the amendment may give a 
brief explanation of the amendment to the General Assembly.
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During a voting process (see Chapter 2, Section 6), every 
delegation is expected to participate by either voting “yes”, “no”, 
or “abstention”. When voting by placard, a delegation may “pass” 
on their voting turn until the initial round of voting has completed, 
at which time they will be expected to present their vote.

Delegates are expected to present respectable manners to all 
participants of the General Assembly. They are expected to 
respect all decisions made by the president and outcomes of the 
voting processes. Any manner found to be disrespectful may 
result in a verbal warning by a KHSMUN teacher, followed by a 
termination of the student’s participation in the current and any 
other General Assembly meetings.

4. Bloc Leaders

During the General Assembly, the bloc leader or any delegate of 
that bloc previously decided by the bloc and/or bloc leader is 
responsible for introducing the draft resolution (see Chapter 2, 
Section 3) to the floor.

During informal debate, any question directed towards a bloc 
may be answered by the bloc leader, or by any delegate of that 
bloc previously decided by the bloc and/or bloc leader.

After an amendment has been introduced to the floor (see 
Chapter 2, Section 3), the bloc leader whose bloc introduced the 
draft resolution may decide whether the amendment is friendly or 
unfriendly.

During a suspension period of the General Assembly (see 
Chapter 2, Section 3), the bloc leader may gather their bloc for 
the purpose of caucusing.

25



5. Pages

Pages may be recognized by a yellow name card worn around 
their neck.

Pages are not members of the General Assembly and may not 
participate in any formal or informal debating, nor in any 
caucusing or any form of communication with delegates that 
influences an action or decision made by a delegate.

Pages act as communicators between delegates while the 
General Assembly is in session by passing page notes (see 
appendix B) between delegates, or between delegates and 
secretaries.

Pages can deliver a page note if and only if the note has both the 
country name of the sender and the recipient. Any page note 
which does not have either the country name of the sender or the 
recipient will be returned to the sender, or will be given to a 
KHSMUN teacher. Any page note with a message that is 
considered inappropriate or is not related to the set agenda of the 
General Assembly may also be given to a KHSMUN teacher.
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Call to order, speakers’ list & formal debate

The president calls the meeting to order, followed by a roll call of 
all represented countries.

President: 

Please come to order. Now, I declare this meeting of the general 
assembly open. I, the representative of (country’s name), will preside 
over this meeting. I would like to start the meeting with roll call.

Delegates answer “present” when their country is called.

After roll call, the president sets the agenda and the session 
topic, and opens the speakers’ list.

President: 

Today’s agenda is (MUN agenda). The topic for (session number) is 
(session topic). Now, I will open the speakers’ list. All countries will 
begin on the speaker’s list. Those countries who wish to take their 
name off the speaker’s list, please raise your placards.

All delegations begin the meeting on the speakers’ list. 
Secretaries remove country names off the speaker’s list on the 
whiteboard for delegations whose placards are raised. When a 
country’s name is removed from the list, delegates must lower 
their placard.

Countries can add or remove their name to the speakers’ list at 
any time while the speakers’ list is open by sending a page note 
to one of the secretaries asking, “please add/remove (country’s 
name) to/from the speakers’ list.”

If the session is coming to its end, please consider removing 
your country’s name from the speakers’ list to save time.

After the speakers’ list is set, the president will announce the 
speech rules and time limit.

Section 2

Opening a GA Meeting
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President: 

Before we begin formal debate, I would like to announce that you can 
make your speech alone or with a partner. Since time is limited, I 
would like to ask that the next speaker come to the front and wait 
your turn near the podium.

The time limit for speeches is 90 seconds. After 75 seconds you will 
hear a single warning bell. Please get ready to finish your speech 
soon after that. Then at 90 seconds you will hear two bells, and you 
must finish.

We will now begin formal debate. The first speaker is (country’s 
name).

The first speaker gives their speech at the podium at the front of 
the room, next to the president’s desk. The second speaker 
should wait near the podium, so as to reduce waiting time 
between speeches.

If a speaker wishes to yield their time to another country, they 
may do so before their speech time begins.

President: 

The next speaker is (country’s name).

Delegate:

(country’s name) yields their time to (other country’s name).

President:

(country’s name) has yielded its time to the delegates of (other 
country’s name). Therefore, our next speaker is (other country’s name).
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Formal debate speech:

During formal debate, delegations may present a speech related 
to the meeting’s agenda and/or and area of interest in the draft 
resolution.

A delegation must add their country’s name to the speakers’ list 
to be recognized by the president, unless the delegation is called 
to the front after announcing a right of reply (see Chapter 2, 
Section 6).

Speeches are set at 90 seconds by the president at the beginning 
of each meeting. The speech time limit may be altered if a 
delegate motions for a time limit on speeches (see Chapter 2, 
Section 3, Motion 6: Time limit on speeches).
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Motions

Motions can be made after every two formal debate speeches. For a motion to be 
recognized, a delegate must announce “motion” to the floor while raising their 
placard. After the motion is recognized by the president, the delegate should 
followup with the gesture, “thank you Mr./Madame President”.

The following motions are permitted on the assembly floor:

Section 3

RECOGNIZED MOTIONS

1. Introducing the draft resolution

2. Informal debate

3. Suspension of meeting

4. Introducing an amendment

5. Withdrawal of an amendment

6. Time limit on speeches

7. Closure of the speakers’ list

8. Closure of debate

9. Roll call vote

Motions
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1. Introducing the draft resolution

Delegate: 

Thank you Mr./Madame President. I would like to introduce our draft 
resolution to the floor.

President:

The draft resolution sponsored by (country’s name) has been officially 
introduced to the floor. The document number of the draft resolution 
is (draft resolution number).

(country’s name), you will have 2 minutes to explain the resolution.

Official discussion and debate on the resolution may not begin 
until the draft resolution has been introduced to the floor.

Each bloc has been assigned a draft resolution to prepare and 
introduce at a certain time during the 3 days. Only 1 resolution 
will be introduced per session.

The draft resolution may be introduced by the bloc leader, or by 
any delegate of that bloc previously decided by the bloc and/or 
bloc leader.

2. Informal debate

Delegate: 

Thank you Mr./Madame President. I would like to move that we go 
into informal debate for (time limit) minutes.

President:

There is a motion on the floor to move into informal debate for (time 
limit) minutes. Are there any objections?

Any delegate who wishes to object to the motion may raise their 
placard. 

If there are no objections, the president will move the meeting into 
informal debate.

President:

I see no objections. We will now move into informal debate for (time 
limit).

If there is an objection, the President may then call on a delegate 
to explain their objection. Afterwards, an immediate vote will take 
place. A simple majority of >50% is needed for the motion to 
carry.
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President:

Yes, (country’s name). What is your objection?

Delegate:

Thank you, Madame/Mr. President. (explanation of objection). Thank 
you.

President:

We will now go into an immediate vote. Those representatives in 
favor of the motion, please raise your placards.

Those against.

Abstentions.

The rules of informal debate are as follows:

• If a delegate wishes to speak, they must raise their placard and 
say “Mr. President/Madame Chair” to be recognized by the 
president. 

• Questions may be asked to either another country, or to a 
particular commission.

• Neither “Point of order” nor “Point of information” will be 
recognized during informal debate.

• Questions must stay on topic.

• At the end of informal debate, the president will return the 
assembly to formal debate and move on to the next speaker on 
the speakers’ list,

President:

The time is up. We will now go back to formal debate. The next 
speaker is (country’s name).

or they may suggest to continue informal debate.

President:

The time is up. However, there is much discussion, and it seems that 
many people would like to continue the debate. I suggest we 
continue informal debate for (time limit). Are there any objections?
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3. Suspension of meeting 

Delegate: 

Thank you Mr./Madame President. I would like to move that we 
suspend the meeting for (time limit) for the purpose of (purpose).

President:

There is a motion on the floor to suspend the meeting for (time limit) 
minutes for the purpose of (purpose). Are there any objections?

Any delegate who wishes to object to the motion may raise their 
placard. 

If there are no objections, the president will suspend the meeting 
for the desired purpose.

President:

I see no objections. We will now suspend the meeting for (time limit) 
for the purpose of (purpose).

If there is an objection, the President may then call on a delegate 
to explain their objection. Afterwards, an immediate vote will take 
place. A simple majority of >50% is needed for the motion to 
carry.

President:

Yes, (country’s name). What is your objection?

Delegate:

Thank you, Madame/Mr. President. (explanation of objection). Thank 
you.

President:

We will now go into an immediate vote. Those representatives in 
favor of the motion, please raise your placards.

Those against.

Abstentions.

A delegate may wish to suspend the meeting for the purpose of 
caucusing. Because meeting sessions are scheduled in half-day 
blocks, suspending the meeting for the purpose of lunch or for 
any other extended leisure time is unnecessary.

During the suspension, delegates may not speak to the president.

At the end of the suspension, the president will call the meeting to 
order and move back into formal debate.
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4. Introducing an amendment

Delegate: 

Thank you Mr./Madame President. I would like to introduce an 
amendment to the draft resolution.

President:

An amendment to the draft resolution (draft resolution number) has 
been officially submitted by (country’s name). The document number 
of the amendment is (amendment number).

(country’s name) would you like to explain the amendment?

The amendment must be written on an amendment sheet 
provided by the meeting secretaries (See appendix A) before the 
amendment author announces their amendment to the floor.

For an amendment to be recognized, it must carry two sponsors, 
not including the amendment author.

The amendment author may explain their amendment to the 
assembly at the podium.

After the amendment has been presented to the assembly, the 
president will ask the draft resolution’s author (the bloc leader) if 
the amendment is friendly or unfriendly.

President:

(country’s name), is this amendment friendly or unfriendly?

If the amendment is announced as “friendly”, then an immediate 
vote will not be required.

President:

Since this is a friendly amendment, a vote will not be required.

If the amendment is announced as “unfriendly”, then the 
amendment will be voted on after the closure of debate.

President:

Since this is an unfriendly amendment, we will vote on this later.

At any time, the draft resolution author may change the 
amendment’s status from unfriendly to friendly by sending a page 
note to one of the secretaries asking, “please change 
(amendment number) from unfriendly to friendly.” During formal 
debate, the president will announce the change to the assembly.

An amendment’s status cannot be changed from friendly to 
unfriendly. If the draft resolution author wishes to change an 
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amendment, they must motion for a new amendment to be 
introduced to the assembly.

If the author wishes to withdraw their amendment from the draft 
resolution, they may motion for a withdrawal of amendment (see 
Motion 5: Withdraw of amendment).

If the amendment sheet is incomplete, the President may veto the 
motion and return the meeting to formal debate.

President:

I’m sorry delegate of (country’s name), but an amendment requires 
(missing information) for it to be submitted to the floor. You may 
resubmit your amendment once your form is complete.

Therefore, we will return to formal debate. The next speaker is 
(country’s name).

At the end of the motion, the meeting will move back into formal 
debate.

5. Withdrawal of an amendment

Only the author or a sponsor of the amendment may motion for a 
withdrawal of their (friendly or unfriendly) amendment. 

Delegate: 

Thank you Mr./Madame President. I would like to withdraw 
amendment (amendment number) from the floor.

President:

There is a motion on the floor to withdraw amendment (amendment 
number) authored by (country’s name) and sponsored by (sponsors’ 
names).

All authors must agree in order to withdrawal this amendment. Do all 
of these countries agree to the motion?

The amendment’s author and sponsors must agree to the 
withdrawal by announcing “yes” to the president’s roll call of 
authors and sponsors. If all countries say “yes”, then the motion 
will pass.

President:

Since all agree, the amendment is withdrawn.

If either the author or sponsors say “no”, then the motion fails.
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President:

Since not all countries agree, the amendment is not withdrawn.

Even if the motion fails, if it is a friendly amendment, another 
amendment may be motioned to the floor to amend the amended 
clause (see Motion 4: introducing an amendment).

6. Time limit on speeches

Delegate: 

Thank you Mr./Madame President. I would like to propose that we 
limit the time of speeches to (time limit) seconds.

President:

There is a motion on the floor to limit the time of speeches to (time 
limit) seconds. Are there any objections?

Any delegate who wishes to object to the motion may raise their 
placard.

If there are no objections, the president will set the new time limit.

President:

I see no objections. The time limit for speeches is now (time limit) 
seconds.

If there is an objection, the President may then call on a delegate 
to explain their objection. Afterwards, an immediate vote will take 
place. A simple majority of >50% is needed for the motion to 
carry.
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President:

Yes, (country’s name). What is your objection?

Delegate:

Thank you, Madame/Mr. President. (explanation of objection). Thank 
you.

President:

We will now go into an immediate vote. Those representatives in 
favor of the motion, please raise your placards.

Those against.

Abstentions.

A delegate may wish to limit the time of speeches at any point 
during formal debate. The president, at any point during formal 
debate, may wish to offer the suggestion of limiting the time of 
speeches due to time constraints.

7. Closure of the speakers’ list

Delegate: 

Thank you Mr./Madame President. I would like to move for the 
closure of the speakers’ list.

President:

There is a motion on the floor to close the speakers’ list. Are there 
any objections?

Any delegate who wishes to object to the motion may raise their 
placard. 

If there are no objections, the president will close the speakers’ 
list.

President:

I see no objections. We will now close the speakers’ list.

If there is an objection, the President may then call on a delegate 
to explain their objection. Afterwards, an immediate vote will take 
place. A simple majority of >50% is needed for the motion to 
carry.
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President:

Yes, (country’s name). What is your objection?

Delegate:

Thank you, Madame/Mr. President. (explanation of objection). Thank 
you.

President:

We will now go into an immediate vote. Those representatives in 
favor of the motion, please raise your placards.

Those against.

Abstentions.

The speakers’ list may be closed at any time during formal 
debate. Once closed, countries may not add their name to the 
speakers’ list. Once all countries on the speakers’ list have given 
their speeches, a motion for the closure of debate (see Motion 8: 
closure of debate) must be made.

8. Closure of debate

Delegate: 

Thank you Mr./Madame President. I would like to move for the 
closure of debate.

President:

There is a motion on the floor to close debate. Is there any delegate 
who wishes to speak against the motion?

Any delegate who wishes to object to the motion may raise their 
placard. 

If there are no objections, the president will close debate.

President:

I see no objections. We will now close debate.

Any delegate who wishes to object to the motion may state their 
case for the objection to the assembly after raising their placard. 
Afterwards, an immediate vote will take place. A simple majority 
of >50% is needed for the motion to carry.
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President:

Thank you (country’s name). We will now go into an immediate vote. 
Those representatives in favor of the motion, please raise your 
placards.

Those against.

Abstentions.

A closure of debate may be motioned if and only if the speakers’ 
list is both closed and empty. Following the last speaker and 
before closure of debate is motioned, 1 additional motion may be 
recognized by the president.

Following the closure of debate, voting on unfriendly 
amendments and the draft resolution will begin (see Section 3).

If the motion for closure of debate fails on a placard vote, the 
president will reopen the speakers’ list. 

President:

The motion fails by a vote of (votes in favor) in favor, (votes against) 
against, and (abstentions) abstentions.

Therefore, I will reopen the speakers’ list. Those countries who wish 
to make a speech, please raise your placards.

At this point, delegates must go through the process of both 
closing the speakers’ list (see Motion 7: closure of speakers’ list) 
and closing debate (see Motion 8: closure of debate) before 
voting on unfriendly amendments and the draft resolution.

Once the voting process is complete, the president will adjourn 
the meeting.
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9. Roll call vote

Delegate: 

Thank you Mr./Madame President. I would like to request a roll call 
vote.

President:

A roll call vote has been requested by (country’s name). Can you 
please state your reason.

During an immediate vote, a delegate may motion for a roll call 
vote. The delegate should state her reason for the motion.

Whether the motion caries or not will be decided by the president.

President:

We will now go into an immediate vote on (objected motion / 
unfriendly amendment) by roll call vote. When the name of your 
country is called, please answer “yes”, “no”, “abstention” or “pass”.

President:

Because our time is limited, I suggest we proceed with a placard 
vote. Are there any objections?

Any delegate who wishes to object to the president’s decision 
may state their case of the objection to the assembly after raising 
their placard. Afterwards, the president may remain with his 
original decision, or alter his decision. 
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A point of order may be called at any time during formal debate when a delegate 
thinks the president has either made a procedural mistake, or they do not agree 
with a decision made by the president. The delegate must say, “point of order” to 
be recognized by the president.

1. Procedural mistake

President:

Yes, (country’s name). 

Delegate:

Thank you Mr./Madame President. I think a procedural mistake has been made.

President:

Would you please explain the mistake?

The delegate may then explain their case to the president. Afterwards, the 
president may decide to alter the procedure:

Section 4

RECOGNIZED POINTS OF ORDER

1. Procedural mistake

2. Appeal to decision

Point of Order
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President:

Thank you for your comment. I agree with you and we will 
(explanation of change).

or the president may decide not to alter the procedure.

President:

Thank you for your comment. I will take note of it for future reference, 
but I believe we should move on from here.

2. Appeal to decision

President:

Yes, (country’s name). 

Delegate:

Thank you Mr./Madame President. I would like to appeal the decision 
to (president’s previous decision).

President:

Would you please explain the appeal?

The delegate may explain their case to the president. Afterwards, 
the president may decide to alter the decision:

President:

Thank you for your comment. I agree with you and we will 
(explanation of change).

or the president may decide not to alter the decision.
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President:

Thank you for your comment. I will take note of it for future reference, 
but I believe we should move on from here.
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A point of information may be made during formal debate for the 
purpose of clarification of a speech made by another delegate. A 
delegate must say, “point of information” to be recognized by the 
president.

President:

Yes, (country’s name). 

Delegate:

Thank you Mr./Madame President. 

A delegate may then ask for clarification with the following 
phrases:

Delegate:

Delegate of (country’s name), will you yield to a question?

If the delegate giving a speech agrees to the yield, then the 
delegate who asked for the point of information may ask his 
question. 

Delegate:

Thank you. Will you speak more loudly please?

Delegate:

Thank you. Will you speak more clearly please?

Delegate:

Thank you. Will you speak more slowly please?

Delegate:

Thank you. Will you repeat that please?

Section 5

Point of Information
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A right of reply may be made following a speech during formal 
debate for the purpose of replying to a comment made about his 
country during the previous speaker’s speech. A delegate must 
say, “right of reply” to be recognized by the president.

President:

Yes, (country’s name). You may approach the podium.

Delegate:

Thank you Mr./Madame President. 

A delegate may then approach the speakers’ podium to respond 
to the previous speech with the following phrase:

Delegate:

In regards to (country’s name) comment about (country’s name), (reply 
about comment).

The right of reply is a formal debate speech and will abide by the 
same procedures as a formal debate speech (see Chapter 2, 
Section 2). If the speech is not in regards to a comment made 
about their country, the president may ask the delegate to return 
to his chair.

President:

I’m sorry delegate of (country’s name), but your speech is not 
relevant to the previous speaker’s speech. Please return to your 
chair.

The next speaker is (country’s name).

Section 6

Right of Reply
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There are two methods of voting:

• Placard vote: Delegates raise their placards in unison when called on to vote in 
favor or against a motion/amendment, or when called on to abstain from a vote.

• Roll call vote: Delegates announce their vote as “yes”, “no”, “abstention”, or 
“pass” when their country is called upon by the president.

There are three occasions as to when a vote occurs:

Section 7

VOTING OPPORTUNITIES

1. Objected motion

2. Unfriendly amendment

3. Draft resolution

Voting
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1. Objected motion

If there is an objection to a motion (see Section 2) on the floor, the 
president will ask the assembly to go into an immediate vote.

President:

I see an objection. We will now go into an immediate vote. Those 
representatives in favor of the motion, please raise your placards.

Those against.

Abstentions.

The motion carries/fails by a vote (votes in favor) to (votes against) 
with (votes abstained) abstentions.

>50% of all countries must vote in favor for the motion to carry. 

If the motion carries, the president will uphold the motion.

President:

We will now (motion).

If the motion fails, the president will move the assembly back into 
formal debate.

President:

We will now go back to formal debate. The next speaker is (country’s 
name)

If the total number of votes do not equal the total number of 
countries present, the president will begin the voting process 
again.

President:

There were not enough votes. Let me remind you that every 
delegation must vote. We will, therefore, begin the voting process 
again. Please raise your placards.

President:

There were too many votes. We will, therefore, begin the voting 
process again.

During an immediate vote, a delegate may motion for a roll call 
vote (see Section 2, Motion 9: Roll call vote). The delegate should 
state their reason for the motion.

Whether the motion for a roll call vote caries or not will be 
decided by the president.
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2. Unfriendly amendment

Once debate has been closed (see Section 2, Motion 8: Closure 
of debate), the voting process on unfriendly amendments will 
begin. >50% of all countries present must vote in favor for an 
amendment to be recognized.

President:

We will now begin the voting process. During the vote, no delegate 
can interrupt the process except on a point of order.

We will now vote on amendment (amendment number) by a placard 
vote. Those representatives in favor of the amendment, please raise 
your placards.

Those against.

Abstentions.

The amendment carries/fails by a vote (votes in favor) to (votes 
against) with (votes abstained) abstentions.

Each amendment will be screened on the projector by the 
secretaries during the voting process.

If the total number of votes does not equal the total number of 
countries present, the president will begin the voting process 
again.

President:

There were not enough votes. Let me remind you that every 
delegation must vote. We will, therefore, begin the voting process 
again. Please raise your placards.

President:

There were too many votes. We will, therefore, begin the voting 
process again.

During unfriendly amendment voting, a delegate may motion for a 
roll call vote (see Section 2, Motion 9: Roll call vote). The delegate 
should state their reason for the motion.

Whether the motion for a roll call vote caries or not will be 
decided by the president.
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3. Draft resolution

After all unfriendly amendments have been voted on, the 
president will move to vote on the draft resolution.

President:

We will now vote on resolution (resolution number) with amendments 
(friendly and carried amendment numbers) by a roll call vote. When the 
name of your country is called, please answer “yes”, “no”, 
“abstention” or “pass”.

Some time will be given for all delegates and the president to 
review the draft resolution before voting begins.

If any delegate says “pass”, they will be called on again after the 
initial round of voting is complete. All countries must eventually 
vote “yes”, “no”, or “abstention”.

For a draft resolution to pass, ≥66.67% (two-thirds majority) of all 
countries present must vote in favor.
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The Emergency Session represents the final meeting of the 
General Assembly, where delegates focus on a current event 
related to the KHSMUN agenda.

Information on the Emergency Session will be prepared by the 
KHSMUN teachers, and will be distributed to the students after 
the afternoon session has been adjourned on the second day of 
the KHSMUN.

Commission blocs will be required to submit no more than five 
operative clauses to the KHSMUN teachers by the end of 
Session 3 on the third day of the KHSMUN for publishing.

The Emergency Session will take place on the afternoon of the 
third day of the KHSMUN.

Section 8

Emergency Session

50



Chapter 3

Appendices



Appendix A: Amendment form (blank and filled example)
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Resolution Number:	 	 __________________________________

Resolution Author:	 	 __________________________________

Amendment Author:	 	 __________________________________

Sponsoring Country 1:	 __________________________________

Sponsoring Country 2:	 __________________________________

Clause #:	 __________
Friendly / Unfriendly

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________

Resolution Number:	 	 __________________________________

Resolution Author:	 	 __________________________________

Amendment Author:	 	 __________________________________

Sponsoring Country 1:	 __________________________________

Sponsoring Country 2:	 __________________________________

Clause #:	 __________
Friendly / Unfriendly

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________

GA/A/1

Developed Countries Bloc

Rwanda

South Africa

Egypt

Change “5 years” to “2 years”

After “2 years”, add “with a review of progress for further support for an additional 
year.”
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Appendix B: Page note (blank and filled example)
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To:

Commission:

From:

To:

Commission:

From:

Rwanda

A

South Africa

We will support your amendment, 
if you add “with a review of progress for 
further support for an additional year.”
after your change.

We think 2 years is not long enough, but 
we understand your concern.



Appendix C: President’s Script

Opening the meeting:

Please call to order. Now, I declare this meeting of the general 
assembly open. I, the representative of (country’s name) will preside 
over this meeting. I would like to start the meeting with roll call.

Adoption of the agenda and session topic:

Today’s agenda is (MUN agenda).

The topic for session (session number) is (session topic).

(For 2016,  Agenda: Protecting the rights of refugees

   Session 1 topic: refugees and migration

   Session 2 topic: refugees and camps

   Session 3 topic: refugees and resettlement)

Open speakers’ list:

Now, I will open the speakers’ list. All countries will begin on the 
speaker’s list. Those countries who wish to take their name off the 
speaker’s list, please raise your placards.

If you want to make a speech hereafter, or if you wish to take your 
name off the speakers’ list, please send a note to the secretaries.

The General Assembly will now begin its consideration of the item on 
the agenda.

First time explanation

Before we begin formal debate, I would like to announce that you can 
make your speech alone or with a partner. Since time is limited, I 
would like to ask that the next speaker come to the front and wait 
your turn near the podium.

The time limit for speeches is 90 seconds. 

First time explanation

After 75 seconds you will hear a single warning bell. Please get ready 
to finish your speech soon after that. Then at 90 seconds you will 
hear two bells, and you must finish.

We will now begin formal debate. The first speaker is (country’s 
name).

54



Formal debate:

We will now go back to formal debate. The next speaker is (country’s 
name).

Point of information:

Yes, (country’s name).

Delegate of (country’s name), will you yield to the question?

 will you speak more loudly please?

 will you speak more clearly please?

 will you speak more slowly please?

 will you repeat that please?

Speech time is up:

I’m sorry delegate, but your time is up.  Please summarize.

 Please finish.

 Please sit down.

We will now go to the next speaker. The next speaker is (country’s 
name)

Yield time of speech:

(country’s name) has yielded its time to the delegates of (other 
country’s name). Therefore, our next speaker is (other country’s name).
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Point of order:

Yes, (country’s name).

Procedural mistake

Would you please explain the mistake?

Appeal to decision

Would you please explain your appeal?

No change

Thank you for your comment. I will take note of it for future reference, 
but I believe we should move on from here.

Change

Thank you for your comment. I agree with you and we will 
(explanation of change).

Right of reply:

Yes, (country’s name). You may approach the podium.

Irrelevant Speech

I’m sorry delegate of (country’s name), but your speech is not 
relevant to the previous speaker’s speech. Please return to your 
chair.

The next speaker is (country’s name).
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Motion - Introducing the draft resolution:

The draft resolution sponsored by (country’s name) has been officially 
introduced to the floor. The document number of the draft resolution 
is (draft resolution number).

(country’s name), you will have 2 minutes to explain the resolution.

Motion - Informal debate:

There is a motion on the floor to move into informal debate for (time 
limit) minutes. Are there any objections?

Objection(s)

Yes, (country’s name) what is your objection? 

(only one delegate may explain an objection)

Thank you, (country’s name). We will now go into an immediate vote. 
Those representatives in favor of the motion, please raise your 
placards. 

Those against.

Abstentions.

The motion carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

No objections

I see no objections. 
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We will now go into informal debate.

First time explanation

Before we start, let me explain the rules of informal debate.

First, if you want to speak, raise your placard and say “Madame/Mr. 
Chair” to get my attention. You may speak to another country or to 
the commission.

Second, you do not need to say “point of order” or “point of 
information”.

Third, stay on topic.

Finally, when we finish informal debate, we will return to formal 
debate. The speakers’ list will automatically be opened again.

Now, who would like to start?

Time is up

The time is up. We will now go back to formal debate. The next 
 speaker is (country’s name).

 However, there is much discussion and it seems that 
 many people would like to continue the debate. I 
 suggest we continue informal debate for (time limit) 
 minutes. Are there any objections?

No objections

I see no objections. Therefore, we will continue informal debate for 
another (time limit) minutes. Who would like to be next?

Objections

(hold a placard vote on continuing informal debate)
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Motion - Suspension of meeting:

There is a motion on the floor to suspend the meeting for (time limit) 
minutes the purpose of (purpose). 

Are there any objections?

Objection(s)

Yes, (country’s name) what is your objection? 

(only one delegate may explain an objection)

Thank you, (country’s name). We will now go into an immediate vote. 
Those representatives in favor of the motion, please raise your 
placards. 

Those against.

Abstentions.

The motion carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

No objections

I see no objections. 

We will now suspend the meeting for (time limit) minutes.

Motion - introducing an amendment:

(Make sure the amendment sheet is complete)

An amendment to the draft resolution (draft resolution number) has 
been officially submitted by (country’s name). The document number 
of the amendment is (amendment number).

(country’s name) would you like to explain the amendment?

(resolution sponsor), is this a friendly or unfriendly amendment?

Friendly

Since this is a friendly amendment, a vote will not be required.

Unfriendly

Since this is an unfriendly amendment, we will vote on this later.
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If the amendment sheet is incomplete

I’m sorry delegate of (country’s name), but an amendment requires 
(missing information) for it to be submitted to the floor. You may 
resubmit your amendment once your form is complete.

Therefore, we will return to formal debate. The next speaker is 
(country’s name).



Motion - Withdrawal of an amendment:

There is a motion on the floor to withdraw amendment (amendment 
number) authored by (country’s name) and sponsored by (sponsors’ 
names).

All authors must agree in order to withdrawal this amendment. Do all 
of these countries agree to the motion?

(hold a roll call vote of the author and sponsors of the amendment)

All countries agree

Since all agree, the amendment is withdrawn.

One country disagrees

Since not all countries agree, the amendment is not withdrawn.

Motion - Time limit on speeches

There is a motion on the floor to limit the time of speeches to (time 
limit) seconds. 

Are there any objections?

Objection(s)

Yes, (country’s name) what is your objection?

(only one delegate may explain an objection)

Thank you, (country’s name). We will now go into an immediate vote. 
Those representatives in favor of the motion, please raise your 
placards. 

Those against.

Abstentions.

The motion carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

No objections

I see no objections. 

The time limit for speeches is now (time limit) seconds.
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Motion - Closure of the speakers’ list:

There is a motion on the floor to close the speakers’ list. 

Are there any objections?

Objection(s)

Yes, (country’s name) what is your objection? 

(only one delegate may explain an objection)

Thank you, (country’s name). We will now go into an immediate vote. 
Those representatives in favor of the motion, please raise your 
placards. 

Those against.

Abstentions.

The motion carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

No objections

I see no objections. 

We will now close the speakers’ list.

Motion - Closure of debate:

There is a motion on the floor to close debate. 

Is there any delegate who wishes to speak against the motion?

Yes

(country’s name), you have one minute to speak against the motion. 

(delegate who raises their placard may speak)

We will now go into an immediate vote. Those representatives in 
favor of the motion, please raise your placards. 

Those against.

Abstentions.

The motion carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

No

(begin the voting process on unfriendly amendments) 
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Motion - Roll call vote:

A roll call vote has been requested by (country’s name). Can you 
please state your reason?

(Whether or not the motion carries is decided by the president)

If the president agrees

We will now go into an immediate vote on (objected motion / 
unfriendly amendment) by roll call vote. When the name of your 
country is called, please answer “yes”, “no”, “abstention” or “pass”.

If the president disagrees

Because our time is limited, I suggest we proceed with a placard 
vote. Are there any objections?

Not enough (Too many) votes:

There were not enough votes. Let me remind you that every 
delegation must vote. We will, therefore, begin the voting process 
again. Please raise your placards higher.

(Repeat the voting process again)

There were too many votes. We will, therefore, begin the voting 
process again.

(Repeat the voting process again)

Procedural suspension:

(In a point of order, if the president does not know what to do, and a 
KHSMUN teacher is not immediately available)

Since there is some confusion regarding the rules of procedure, we 
will suspend the meeting for (time limit) minutes to clarify this point. 
Please come to order at (return time).
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Voting on amendments:

We will now begin the voting process. During the vote, no delegate 
can interrupt the process except on a point of order.

We will now vote on amendment number (amendment number) by a 
placard vote.

(Before starting each vote, make sure the amendment is displayed on 
the OHP for delegates to review)

Those representatives in favor of the amendment, please raise your 
placards. 

Those against.

Abstentions.

The amendment carries/fails by a vote of (in favor) to (against) with 
(abstentions) abstentions.

(Repeat the voting process for each amendment)

Voting on the draft resolution:

We will now vote on resolution number (resolution number) with 
amendments (friendly amendment numbers) by a roll call vote.

(make sure the draft resolution with marked amendments is 
displayed on the OHP for delegates to review)

When the name of your country is called, please answer “yes”, “no”, 
“abstention” or “pass”.

The result of the voting is (in favor), (against), and (abstentions) 
abstentions.

Resolution (resolution number) has  been adopted.

 failed.

I now adjourn the meeting until (next meeting time).
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Appendix D: Delegate’s script

During roll call, “present” should be said immediately after a 
delegate’s country is called.

When appropriate, a courtesy “thank you” should be used before 
a delegate is given the floor and/or after they are finished 
speaking to acknowledge that they are finished speaking.

Yield time of speech:

(country’s name) yields their time to (other country’s name).

Point of order:

1. Thank you Mr./Madame President. I think a procedural mistake 
 has been made.

2. Thank you Mr./Madame President. I would like to appeal the 
 decision to (president’s previous decision).

Point of Information:

Delegate 1: 

Thank you Mr./Madame President. Delegate of (country’s name), will 
you yield to a question?

Delegate 2: 

Yes, we will.

Delegate 1: 

Thank you.   Will you speak more loudly please?

   Will you speak more clearly please?

   Will you speak more slowly please?

   Will you repeat that please?

Right of reply:

The right of reply is a formal debate speech and will abide by the 
same procedures as a formal debate speech (see Chapter 2, 
Section 2).

In regards to (country’s name) comment about (country’s name), (reply 
about comment).

64



Motions:

1. Thank you Mr./Madame President. I would like to introduce our 
 draft resolution to the floor.

2. Thank you, Madame/Mr. President. I would like to move that 
 we go into informal debate for (time limit).

3. Thank you Mr./Madame President. I would like to move that we 
 suspend the meeting for (time limit) for the purpose of   
 (purpose).

• purpose = caucusing

4. Thank you Mr./Madame President. I would like to introduce an 
 amendment to the draft resolution.

5. Thank you Mr./Madame President. I would like to withdraw  
 amendment (amendment number) from the floor.

6. Thank you Mr./Madame President. I would like to propose that 
 we limit the time of speeches to (time limit) seconds.

7. Thank you Mr./Madame President. I would like to move for the 
 closure of the speakers’ list.

8. Thank you Mr./Madame President. I would like to move for the 
 closure of debate.

9. Thank you Mr./Madame President. I would like to request a roll 
 call vote.

Informal debate:

Thank you Mr. President/Madame Chair. To (country’s name/bloc’s 
name), about clause number (clause #), (question / answer)

Thank you.

A delegate may wish to suspend the meeting for the purpose of 
caucusing. Because meeting sessions are scheduled in half-day 
blocks, suspending the meeting for the purpose of lunch or for 
any other extended leisure time is unnecessary.
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